
 
 

Building Permit Application Submittal Documents 

Construction documents, special inspection and structural observation programs, and other data shall 

be submitted in one or more sets with each application for a permit. 

Exception: The building official may waive the submission of construction documents and other 

data if the nature of the work applied for is such that reviewing of construction documents is not 

necessary to obtain compliance with the code. 

The building officer may require plans or other data be prepared according to the rules of the 

Board of Architecture, Engineering, Land Surveying, Landscape Architecture, Geoscience and Interior 

Design, chapter 1800, and Minnesota Statutes, sections 326.02 to 326.15, and other state laws relating 

to plan and specification preparation by occupational licenses. If special conditions exist, the building 

official may require additional construction documents to be prepared by a licensed design 

professional. 

Information on construction documents. 

Construction documents shall be dimensioned and drawn upon suitable material. Electronic media 

documents are permitted to be submitted when approved by the building official. Construction documents 

shall be of sufficient clarity to indicate the location, nature, and extent of the work proposed and show in 

detail that it will conform to the code and relevant laws, ordinances, rules, and regulations, as determined 

by the building official.. 

Manufacturer's installation instructions. 

When required by the building official, manufacturer's installation instructions for construction 

equipment and components regulated by the code, shall be available on the job site at the time of 

inspection. 

Site plan. 

The construction documents submitted with the application for permit shall be accompanied by a site 

plan drawn to scale, showing the size and location of new construction and existing structures on the site, 

distances from lot lines, the established street grades, and the proposed finished grades, and it shall be 

drawn according to an accurate boundary line survey. In the case of demolition, the site plan shall show 

construction to be demolished and the location and size of existing structures and construction that are to 

remain on the site or plot. The building official may waive or modify the requirement for a site plan if the 

application for permit is for alteration or repair or when otherwise warranted. 

Examination of documents. 

The building official shall examine or cause to be examined the accompanying construction 

documents to ascertain whether the construction indicated and described complies with the requirements of 

the code and other pertinent laws and ordinances. 
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Approval of construction documents. 

A. If the building official issues a permit, the construction documents shall be approved in writing 

or by a stamp, stating "Reviewed for Code Compliance," dated, and signed by the building 

official or an authorized representative. One set of the construction documents that were 

reviewed shall be retained by the building official. The other set shall be returned to the 

applicant, kept at the site of the work, and open to inspection by the building official or an 

authorized  

Representative. 

B. Any code deficiencies identified by the building official during the plan review process for 

construction documents that are prepared by a design professional who is licensed or certified 

under Minnesota Statutes, sections 326.02 to 326.15, must be itemized by the building official 

through a comprehensive plan review letter only. Any code deficiencies identified by the 

building official during the plan review process for construction documents that are not 

prepared by a licensed or certified design professional may be marked directly on the document 

or itemized by the building official through a comprehensive plan review letter. The issuance of 

a permit based on construction documents and other data does not prevent the building official 

from requiring the correction of errors in the construction documents and other data. All sets of 

required construction documents, including the site copy, municipality copy, or inspector copy, 

must be marked identically by the building official, with one copy retained by the building 

official after construction is completed. Work regulated by the code must be installed according 

to the reviewed construction documents. Work that does not comply with approved 

construction documents must not proceed until the applicant submits changes that are approved 

by the building official. 

Previous approvals. 

The code in effect at the time of application shall be applicable. 

Phased approval. 

The building official may issue a permit for the construction of foundations or any other part of a 

building or structure before the construction documents for the whole building or structure have been 

submitted, provided that adequate information and detailed statements have been filed complying with 

pertinent requirements of the code. The holder of the permit for the foundation or other parts of a building 

or structure shall proceed at the holder's own risk with the building operation and without assurance that a 

permit for the entire structure will be granted. 

Design professional in responsible charge. 
 

A. The building official may require the owner to engage and designate on the building permit 

application a licensed design professional who shall act as the licensed design professional in 

responsible charge. If the circumstances require, the owner shall designate a substitute 

licensed design professional in responsible charge who shall perform the duties required of 

the original licensed design professional in responsible charge. The building official shall be 

notified in writing by the owner if the licensed design professional in responsible charge is 

changed or is unable to continue to perform the duties. 
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The licensed design professional in responsible charge shall be responsible for reviewing and 

coordinating submittal documents prepared by others, including phased and deferred submittal items, 

for compatibility with the design of the building. 

When structural observation is required by the code, the inspection program shall name the 

individual or firms who are to perform structural observation and describe the stages of construction at 

which structural observation is to occur. 

B. For the purposes of this part, deferred submittals are defined as those portions of the design 

that are not submitted at the time of the application and that are to be submitted to the 

building official within a specified period. 

Deferral of any submittal items shall have the prior approval of the building official. The licensed 

design professional in responsible charge shall list the deferred submittals on the construction 

documents for review by the building official. 

Submittal documents for deferred submittal items shall be submitted to the licensed design 

professional in responsible charge who shall review them and forward them to the building official 

with a notation indicating that the deferred submittal documents have been reviewed and that they 

have been found to be in general conformance with the design of the building. The deferred submittal 

items shall not be installed until their design and submittal documents have been approved by the 

building official. 

C. Work regulated by the code shall be installed according to the reviewed construction 

documents, and any changes made during construction that are not in compliance with the 

approved construction documents shall be resubmitted for approval as an amended set of 

construction documents. 

Statutory Authority: 

MS s 16B.59; 16B.61; 16B.64; 326B.02; 326B.101; 326B.106; 326B.13 

History: 

27 SR 1471; 32 SR 5; L 2007 c 140 art 4 s 61; art 13 s 4; 39 SR 91 
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